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The Corporation of the City of Vaughan

Supplemental Report regarding the Mayor's City-related
expenses for 2007

1.0 Background

On December 5, 2008, we attended a meeting of the City of Vaughan's Audit and Operational Review
Committee ("Audit Committee™) to present the Ernst & Young LLP report dated December 3, 2008,
regarding the Mayor's City-Related Expenses for 2007 (“Original Report™). Af that meeting, a number
of questions were raised. Accordingly, this supplemental report has been prepared to present our
findings in a manner that is directly responsive to each of the original scope items fisted in the Request
For Proposal (“Supplemental Report”, collectively “our Reports*).

2.0 BExecutive summary
Findings

Based on the documents reviewed and interviews conducted, we found the foilowing:

» The following City policies were breached:

o Policy 01.14, Council Budget/Expenditure Policy, Paragraph 2.1 - City funds were
expended for personal use, ;

o Policy 01.14, Council Budget/Expenditure Policy, Paragraph 4.1.13 - the Mayor faited
fo retain supporting invoices and documentation relating to celiular telephone bills:

o Policy 01.14, Council Budget/Expenditure Policy, Paragraph 4.1.14 - the Mayor failed
to retain or provide receipts and supporting documentation relating to business meals,
the Mayor filed duplicate receipts, and the Mayor failed to provide sufficient
explanation relating to a meal expense;

o Policy 01.14, Council Budget/Expenditure Policy, Paragraph 4.1.13 - the Mayor failed
to retain supporting invoices and documentation relating to cellular telephone bilts;

o City of Vaughan Purchasing Policy - the Mayor made a purchase with a total value of
$12,765.74 and did not follow the City's policies with respect te such purchases;

» Policy 05.5.13, "Code of Conduct for Municipal Employees”, may have been breached by
purchases made from a business owned by the spouse of a staff member in the Mayor's office;

e« The Mayor's expenses for 2007, as disclosed, are overstated by approximately $3,000; and

= The Mayor used City funds to pay for expenses that were then reimbursed to the City by York
Region. The reimbursements did not accur on a timely basis and, in a number of instances, the
Mayor failed to request the reimbursement.

—
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Recommendations

In light of the above, we have the following recommendations for Council;

| »

i -

Regarding Policy 01.14, "Council Budget/Expenditure Policy, Paragraph 4.1.6 - Council should
confirm that the intent was to include “fuel” in Policy 4.1.6 and then amend the wording of the
policy to reflect their decision;
Regarding Policy 01.14, "Council Budget/Expenditure Policy, Paragraph 4.1.13 - Council
should amend the policy relating to cellular phones to require at a minimum that the summary
page of the bill indicating the cellular phone number and total charges relating to that number
be submitted in support of the amount claimed in an expense report;
Regarding Policy 05.5.13, “Code of Conduct for Municipal Employees”, Council should refer
the purchases from NAIPI in 2007 and 2008 to the City's Administration fo determine the
appropriate measures and actions to be taken where the “Code of Conduct for Municipal
Employees™ was breached;
Council should clarify the wording with respect to business meals to require both the original
detailed restaurant invoice and the transaction slip he submitted. Also, “supporting
documentation” should be expanded to include who attended and the husiness purpose;
Council should consider whether a policy is required with respect to the Mayor’s practice of
entertaining staff members and their spouses at an annual heliday party in December paid for
with funds from the Mayor’s budget;
The Mavyor should incur York Region expenses personally and seek reimbursement from York
Region. If the Mayor is going to continue to use the City Amex Card for York Region expenses,
she needs to implement a system that will result in timely submissions to York Region, timely
reimbursement to the City, and copies of all invoices and supporting documents being retained
by her office for reference purposes;
Council should require repayment of the celluiar telephene amounts claimed by the Mayor if
the Mayor fails to provide supporting documentation within a reasonable period of time;
Council should amend Policy 01,14 by adding an additional paragraph to the “Guiding
Principles” section, as follows:

o 2.10- All Corporate and Council expenditures must be supported by appropriate

documentation and original receipts;

Regarding Policy 01.14, "Council Budget/Expenditure Policy - The policy needs to be amended
to mandate the appropriate action to be taken in the event of non-compliance. Council needs to
direct the City as to the corrective action to be taken;
While consumption of alcohol when meeting with external parties is reasonable, Council should
decide when it is appropriate for alcohol to he consumed at City funded husiness meals and
amend the wording of the policy to reflect its decision;

The City should consider a policy and/or guidance regarding the attendance of spouses at City-
funded events.

These findings and recommendations are described in detail below.

N
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3.0 Engagement mandate
This Supplemental Report should be read in conjunction with our Original Report,

As noted in our Original Report, the scope of our engagement included:

« A full and comprehensive forensic audit on all of the Mayor's expenses for 2007, with full and
detailed explanations;

Whether the City's policies were violated ¢if any);
Whether personal expenditures were claimed as business expenses;
Whether the Mayor's expenses have been properly disclosed to the public;

Whether the Mayor's use of public funds were appropriately used to perform her duties in the
interest of the City,

To answer the issues raised in the two letfers of the resident (will be provided to auditor);
To issue a full and comprehensive report with the results which may be available to the public.

3.1 A full and comprehensive forensic audit on all of the Mayor's
expenses for 2007, with full and detailed explanations

We performed a forensic audit on the Mayor's expenses for 2007, as required under the terms of our
engagement, and accordingly performed the procedures we considered appropriate in the
circumstances. As indicated in our Original Repori, we did not perform an external audit on the
financial statements of the City of Vaughan.

3.2 Whether the City's policies were violated (if any)
Our Original Report idenfified varicus transactions that were not compliant with City Policies.

The Mayor is the only elected official that has a City Amex Card. We identified a number of Policy
violations that pertain to the Mayer's use of the City Amex Card. The violations include use of the City
Amex Card for personal purchases as well as failure to refain or provide the City Manager with receipts
in support of various business-related expenditures. The City has a policy that requires submitting
receipts in support of expenditures. The policy does not contain an enforcement mechanism. Council
should amend the relevant policy to include an appropriate enforcement mechanism,
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Set out below are the specific policies that were breached, our findings as they relate to the breaches,
and our recommendations with regard to the breaches.

Policy/lssue

Finding

Recommendation

Policy 01.14
Councii
Budget/Expenditure Policy

2.1 Public funds may nof he
expended for persanal use,
non-City business use,
campaign or election related
purpose

On April 4, 2007, the Mayor
incurred a $481.60 flight charge
for her spouse to attend with her
at a Federation of Canadian
Municipalities ("FCM™)
conference in Calgary. The
Mayor’s spouse did not attend
the conference. The cost of the
flight was non-refundable;
however a credit valid for one
year was issued in the name of
the Mayor's spouse. This
transaction with a value of
$481.60 was reimbursed to the
City on January 21, 2009. See
Schedule S-1 attached.

This use of City funds for
personal expenses was a breach
of this policy.

A process is required that results in
recaveries directly from individuals
when there is a failure to submit
receipts on a timely basis.

The City has a policy that requires
submitting receipts and supporting
documentation. The pelicy does not
contain an enforcement mechanism
in the event of nen-compliance.
Council should amend the palicy to
mandate appropriate action to
recover the expenditures in the
event of non-compliance.

Alternatively, the Mayer could
relinguish her City Amex Card. She
woutd then incur charges personally
and submit expense reports for
reimbursement when City-related
expenses are incurred.,
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Policy/lssue Finding Recommendation

2.1 (cont'd) The Mayor used the City Amex The Mayor should iimit her use of
Card to make $5,816.37 in the City Amex Card to City-related
personal purchases. Deposits to | business expenses. Alternatively,
the City in the amount of the Mayor could relinquish her City

$5,614.27 were made prior to Amex Card.
the City making payments to
Amex. $202.10 was reimbursed
after fhe City had paid Amex. The
use of the City Amex Card for
personal purchases could be
perceived as personal use of City
funds. The $202.10 reimbursed | “Public funds may not be committed
after the City had paid Amex isa | or expended for personal use, non-
breach of policy. The $5,614.27 | City Business use, campaign or

that was deposited prior to the election related purposes.”

City paying Amex, while not
technically a breach, was not
appropriate use of the City Amex
Card. See Schedule 5-1 attached.

Council should amend Policy 01.14,
“Council Budget/Expenditure
Pclicy” so that paragraph 2.1
includes the word “committed’ and
reads as follows:

4.1.13 Reimbursement of The Mayor did not retain copies Council should require repayment of

expenditures for celiular of her cellular phone hills and has | the amounts by the Mayor to the
telephone phone charges, not produced the cellular phone City if the Mayor fails to provide
407 charges and mileage. I£ | bills to support her expense supporting documentation in a

shall be the responsibility of | report claims of $3,312.18. The | reasonable period of ime.
each Member of Council to cellular bills were requested on a . .
. A . . Going forward, Councii should
retain supporting invoices number of occasions during the . .
; . S . amend the policy to require at a
and docurmentation, investigation. The failure te .
; R . minimum that the summary page of
retain copies is a breach of this G
: the bill indicating the cellular phone
policy. See Schedule §-2 | .
attached number and total charges relating
' te that number be submitted in
support of the amount claimed in an
expense report,

4.1.14 Reimbursement of The Mayor used the City Amex A processis required that results in
expenditures for business Card to purchase business meals | recovery of the expenditure when
meals with staff and/or with a total value of $1,001.30 there is a failure to submit receipts
external persens with for which no receipts or on a timely basis.

supporting documentation supporting documenis were . . .

and receipts. provided to the City. This action The City has a policy that requires

submitting receipts and supporting

was in breach of this policy, See
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Policy/issue

Finding

Recommendation

4.1.14 (cont'd).

Schedule S-3 attached.

documentation. The policy does not
contain an enforcement mechanism
in the event of ngn-compliance.
Council should amend the policy to
mandate appropriate action to
recover the expenditures in the
event of non-campliance.

Alternatively, the Mayor could
relinquish her City Amex Card. She
would then incur charges personally
and submit expense reports for
reimbursement when City-related
expenses are incurred.

The Mayor submitted a receipt
for $56.15 for which insufficient
explanation was provided. This
action was in breach of this
policy. See Schedule $-3
attached.

See 4,1.14 above.

The Mayor was personally
reimbursed for receipts fotalling
$346.94 relating to Amex
charges and thus not incurred
personally. This action was in
breach of this policy. See
Schedule $-3 attached.

See 4.1.14 ahove.
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Policy/Issue

Finding

Recommendation

Policy 05.5.13
Code of Conduct for
Municipal Employees

Conflict of Inferest
(extracts)

Employees shall not extend,
in the discharge of their
official duties, preferential
treatment to relatives,
friends, organizations or
groups in which they or their
relatives or friends have a
pecuniary interest.

Employees shall not gain
personal benefit, directly or
indirectly, from any
agreement or contract with
the City about which they
can influence decisions or
affect the outcome.

Employees shall be bound to
inform their supervisors, in
writing, of any business
interests of a commercial or
financial nature where such
interests might he
construed to provide an
advantage orto be in
conflict with their civic
duties. The supervisor shall
then make alternative
arrangements to deal with
the situation.

Enforcement

Where it is determined that
an employeeis in
contravention of any one of

The Mayor's office purchased
printing services totalling
$1,896.77 from NAIPI, a
company owned and operated by
the spouse of a member of the
Mavor's office staff (“Staff 1),

Staff 1 indicated that she was
under the impression that the
staff member ordering the
printing {"Staff 2") was aware of
the relationship.

Staff 2 has not been available to
answer questions with respect to
what she knew and when.

The Mayor indicated that ail
purchases from NAIPL during
2007 were co-ordinated by her
office staff and that she did not
have any role in choosing NAIP|
as the supplier.

Council should refer the matter o
the City's Administration to
determine the appropriate
measures and actions to be taken
where the "Code of Conduct for
Municipal Employees” has been
breached.
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Policy/issue

Finding

Recommendation

the foregoing, or of the
Code itself, disciplinary
action shall be taken.

City of Vaughan,
Field Purchase Order

Field Purchase Order,
Maximum Limit $3,000

In 2008, an additional purchase
of printed material, comprising
information packages for new
residents, with a value of
$12,765.74 was made from
NAIRI, We examined the support
for the payment in 2008 and
noted that it was nat properly
supported by a purchase order.
The Field Purchase Order
("FPO”) that was attached {o the
invoice is insufficient because
FPCs are only applicable to
purchases up to a value of
$3,000.

We understand the printing was
completed in January 2008 and
the goods were delivered in two
shipments, the first in January
2008 and the balance in May
2C08. There was not sufficient
starage space to receive the
entire order in January 2008,
We confirmed the receipi of the
gaads relating to the purchase
and verified the existence of the
remaining inventory, but were
not able to locate any associated
packing slips for the twao
deliveries. See Schedule 5-4
attached.

The use of the FPO far an
amount exceeding $3,000 does
not comply with the City's

No changes required. The invoice
was flagged and escalated for
further investigation prior to any
payment being made.
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Policy/lssue Finding Recommendation

purchasing policies.

Based on statements from the
accounting manager, we
understand that the NAIPI

invoice for $12,765,74 was
flagged and brought to his
attention because it exceeded
the $3,000 FPO limit.

Accounting contacted the
Mayor’s office and reminded staff
that invoices in excess of $3,000
should be processed with a
purchase erder as authorization, f
Upon gaining satisfaction that
the materials existed and had
been received, the accounting
manager indicaied that this
invoice would be processed but
future purchases in excess of the
$3,000 FPO limit would not be
processed witheut the proper
supporting documentation.

3.3 Whether personal expenditures were claimed as business
expenses

In gur Original Report, we included the statement, “There were no personal expenditures of the Mayor
that were claimed as business expenses.” As clarified at the December 5, 2008 Audit Committee
meeting, the statement should have included the phrase “except as noted below" because the next and
subsequent headers clearly identified such personal expenditures.

The Mayor claims expenses in a number of ways, including the foliowing:
1. Submitting expense reports fer reimbursement
2. Submitting inveices to ihe City for payment
3. Use of the City Amex Card, and
4. Use of the City Petro Canada card.
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1. Submitting expense reports for reimbursement

With respect to expense reports submitted by the Mayor, we noted in our Original Report that there
were breaches ¢f pelicy due to either:

1. failure to retain copies of invoices supporting celtular telephone charges; or
2. failure to provide sufficient explanation with respect to a meal claimed as a business meal.

in the absence of the receipts and supporting documentation, we are not able to make a determination
wilth respect to whether personal expenses have been claimed.

2. Submitting invoices to the City for payment

Certain expenses in the Mayor's budget were invoiced directly to the City and paid directly to the
supplier by the City. There were no personal expenditures identified for this category of purchases.

3. Use of the City Amex Card

As noted in our Original Report and in Section 3.2 above, there were occasions when the City Amex
Card was used for persenal expenditures. Inthe case of the $481.60 flight charge, the Mayor did not
reimburse the City until the issues was identified in the course of our investigation. See Schedule 5-1
attached for the details of personal purchases made by the Mayor using the City Amex Card.

As noted in Sectien 3.2 above, the word “commiited” should be inserted in paragraph 2.1 of Policy
01.14 so that it reads: “Public funds may not be committed or expended for personal use, non-City
Business use, campaign or election related purposes.”

4. Use of Petro Canada card

No personal expenditures were identified with respect to the Mayor's use of her Petro Canada card.

LG
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3.4 Whether the Mayor's expenses have been properly disclosed
to the public

The Mayor's expenses for 2007 were reported as $84,134.20, excluding remuneration and benefits.
Based on our investigation, the total should be adjusted as foilows:

Expenses, as reported by the City $84,134.20
Items to be added:
. December Amex statement included in 2008 1,159.22
. December Amex charges on January 2008
statement 199,90 1,359.12

{tems fo be deducted
. December 2006 Amex expenses included in

2007 1,240.30
«  York Region expenses not yet ciaimed 1,058.44
. Duplicate expense claims 346.94
. Meals incorrectly charged to Mayor's budget 315.42
»  Seven flower arrangements for Mayor’s office or 604.74
sent on hrer behalf in 2006
s Two flower arrangemenis senf on behalf of the 218.16
Mayor and Members of Council
«  Gas incorreclly charged to Mayor's budget 83,46
. Personal expenses - Calgary airfare 481.60 {4,349.06)
Revised amount $81,144.726

See Schedule 5-5 (attached) for the detaiis relating to the above items.

3.5 Whether the Mayor's use of public funds were apprepriately
used to perform ner duties in the interest of the City

Council establishes the Polices to govern the activities of Councillers and City employees. To the
extent that the Policies were breached by the Mayor, as noted in Sections 3.2 and 3.3 above, the
Mayor has made inappropriate use of funds in performing her duties in the interest of the City.

In addition, we consider the following to be inappropriate use of public funds:
Use of the City Amex Card for personal purchases; and

Use of the City Amex Card for York region expenses and failing to obtain reimbursement from York
Region on a timely basis.
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3.6 To answer the issues raised in the two letters of the resident
(which will be provided to auditor)

Attached is Appendix A which deals with the points raised by the Resident in a letter dated April 4,
2008 (Exhibit A to our Original Report),

In the Resident’s May 2, 2008 letter (Exhibit B to our Original Report), the resident raised the issues of
(a) the City paying for the Mayor's gaseline purchases and (b) transfers and reallocations of some of
the Mayor's expenses. The gasoline issue is addressed in Section 5 of this Supplemental Report.

The transfers and reallocations of some of the Mayor's expenses were addressed in Section 10.0 of our
Original Report.

3.7 To issue a full and comprehensive report with the results
which may be available to the public

Refer fo our Original Report dated 3 December 2008 and this Supplementary Report.
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4.0 Other issues raised by Audit
Committee and Council

At both the December 5, 2008 Audit Committee meeting and the December 8, 2008 Council meeting,

issues were raised. To the extent not previously dealt with, the other issues and our findings are as
follows:

4.1 Gift howls

The Mayor incurred an expense for 40 gift bowls for distribution at the annual Senior Management and
Directors annual holiday dinner in December 2007, The Audit Committee indicated they could only
account for 23 of the bowls and guestioned what happened to the remainder of the bowls. In follow-up
discussions with City Administraticn, at least 35 gift bowls would have been required to provide one to
each Director, Commissioner and member of Council.

We understand that the remaining bowls were donated to various charity events for use as prizes;

however the Mayor’s assistant who has knewledge of the distribution of the bowls has been unavailahle
due to medical reaseons.

4.2 Dinners at Bistro 96

The Mayor dined al the restaurant Bistro 96 on City related business on two occasions in 2007. Bistro
96 is owned by a relative of the Mayor. The Audit Committee questioned whether by doing so the
Mayor breached the City's conflict of interest pelicies.

In order to breach the City's conflict of interest policies, the Mayor would have had to extend
preferential treatment te the restaurant. Cur analysis of the Mayor's business related meals at
restaurants determined that such preferential treatment was not given to Bistro 96,

4.3 Mayor's purchase of a couch at a charity function

The Mayor purchased a couch for her office during an auction at a charity function. The Mayor's couch
was charged to her budget. The purchase did not breach any City policies.

4.4 Driver for the Mayor

Council approved the allocation of up to $20,000 of the Mayor’s existing annual budget to pay for a
driver for the Mayor during her recovery from knee surgery. No additional driver was hired: the
occasional driving duties, when required, were assumed hy the staff already employed by the City. The
only incremental charges were some occasional overtime charges that accounted for less that $1,000.
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The charges were not reallocated by the City to the Mayor's budget because overtime charges are
occasionally incurred for other reasons, such as providing deliveries to all members of Council, none of
which are charged back to the hudgets of specific Counciliors.

4.5 Supplier related to a member of the Mayor’s office staff

In our Original Report we addressed purchases for external printing by the Mayor's office from
N.A.LLP.I, Print Management, an operating division of North American institute of Private Investigation
Inc. A corporate search for North American Institute of Private Investigation Inc. determined that a
person ("Person A"} is a Director, the President and the Administrator of the Company.

Parsen A is the spouse of a member of the Mayor's office staff (“Staff 1. In our Original Report, we
indicated that the Mayor represented to us that that at the time the printing orders were placed and

delivered, she neither knew what printing company was being used nor that Staff 1's spouse’s company
provided the printing services,

Subsequent to the release of our Original Report, we spoke with Person A, He told us that he was under
the impression that the Mayor knew that NAIP! was Person A's company and that NAIPH was providing
printing services for her office.

in our most recent discussion with the Mayor, she reiterated her previous explanation that at no time
prior to our meeting with the Mavor on November 24, 2008 was she aware or informed that:

» Her staff was purchasing printed materials from Person A; nor

s That NAIPI was connected to Person A.

In any event, the purchase of goods and services from a company owned and operated by the spouse
of an employee in a matter over which the employee can influence the decision is a contravention of
the code of conduct for the employee. This issue is included ahove in Section 3.2,

4.6 Additional documents provided to the City auditor
Cn December 8, 2008, Council provided additional documents relevant to the investigation to the City

Auditor and asked the City Auditor to comment on same. We have reviewed the documents and taken
them into consideration in preparing this Supplemental Report.
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5.0 Observations & Recommendations

Our Original Report and subsequent procedures identified both weaknesses in wording of some policies
and practices that are not covered by a City policy. These items and the recommended changes are set

out below.

To the extent that policies could be improved to more appropriately direct the use of public funds, we
have identified opportunities for improvement below.

Policy/Issue

Finding

Recommendation

Policy 01.14
Council
Budget/Expenditure Palicy

4.1.6 Mayor's Vehicle -
lease, repairs, insurance,
license, maintenance.

The City purchases all the fuel, in
this case gasoline, used in the
vehicie leased for the Mayor by
the City. The policy states that
the City wilt pay for specific
vehicle related expenses of the
Mayor. It does not, however,
specifically state that the City will
pay for fuel expenses. The
practice for the previous Mayors
was the same; the City paid for
the fuel.

Council should confirm that the
intent was to include “fuel” in Policy
4.1.6 and then amend the wording
of the policy to reflect their
decision.

4.1.14 Reimbursement of
expenditures for business
meals with staff and/or
external persons with
supporting documentation
and receipts.

The Mayor used the City Amex
Card to purchase business meals
with a total value of $1,137.88
for which only a receipt
(transaction slip) was submitted
and no supporting
documentation (detailed
restaurant invoice} was provided.

Council should clarify the wording
with respect to business meals to
require both the original detailed
restaurant invoice and the
transaction slip be submitted. Also,
"supporting documentation” should
be expanded to include who
attended and the business purpose.

15
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Policy/lssue

Finding

Recommendation

The Mayar hosted annual dinners
in December 2006 and December
2007 for the members of her
office staff and their spouses.
The costs were horne hy the City.
The Mayor's annual dinners were
a departure from City practices,
however are not contemplated

by City policies and quidelines.

Council should consider whether a
policy is required with respect to
this issue.

York Region Expenses

When attending conferences that
are paid hy York Region, the
Mayor incurs expenses on the
City Amex card, seeks
reimbursement from York
Region, and then issues a
personal cheque to reimburse
the City. In addition, the Mayor
incurred $1,058.44 in expenses
that were reimbursable from
York Region but had failed to
make a claim for reimbursement
to York Region at the time our
Original Report was issued.

The City is out of pocket for the
entire amount until the claim is
submitted and reimbursement
made fo the City. Based on our
findings related to 2007
expenses, the reimbursements
are not received by the City on a
timely basis. See Schedule -6
attached.

The Mayor should reimburse the
$1,058.44 to the City,

The Mayor should incur York Region
expenses personally and seek
reimbursement directly from York
Region.

If the Mayor is going to continue to
use the City Amex Card for York
Region expenses, she needs to
implement a system that will resuit
in timely submissions to York
Region, timely reimbursement to
the City, and copies of all invoices
and supporting documents being
retained by her office for reference
purposes.




The Corporation of the City of Vaughan
Supplemental Report regarding the Mayor's City-related

expenses for 2007

Policy/Issue

Finding

Recommendation

Non Meal Amex Receipts

The Mayor incurred $2,575.72 in
non meal related City Amex card
expenses for which no receipt or
transaction slip was submitted.,
City policies do not explicitly
state that receipts or transaction
slips are required for non-meal
business expenses incurred on
the City Amex card. See
Scheduie 5-7 attached.

Councii shoutd amend Policy 01.14
by adding an additionat paragraph
to the "Guiding Principles” section,
as follows:

2.10  All Corporate and Council
expenditures must be
supported by appropriate
documentation and

original receipts.

Consistent with the policy relating
to Meal Expenses, an appropriate
policy needs to be developed
requiring original detailed receipts
and supporting documentation be
submitted to the City and
mandating appropriate action in the
event of non-compliance. Council
needs to direct the City as to the
corrective action to be taken.

Receipts for Expenses

The policies do not explicitly
state that a receipt is required
for any non-meal business
expenses, regardless if incurred
using the City Amex card or
through the submission of an
expense report or from a third
party. We undersiand that when
expense reports are submitted,
the expense report form requires
receipts to be attached.

Council should amend Policy 01.14
by adding an additional paragraph
to the "Guiding Principles” section,
as follows:

2.10  All Carporate and Council
expenditures must be
supported by appropriate
documentation and

original receipts.

Consumption of alcohol
during business meals

Alcohol was consumed at some
of the City funded business
meals. City policies do not
prohibit the consumption of
alcohol at City funded meals.

While consumption of alcohol when
meeting with external parties is
reasonable, Council should decide
when it is appropriate for alcohol to
be consumed at City funded
pusiness meals and amend the
wording of the policy fo reflect its
decision.

-
ot




The Corporation of the City of Vaughan
Suppliemental Report regarding the Mayor's City-related
expenses for 2007

Policy/Issue Finding Recommendation
Spousal involvement at At some of the City funded The City should consider a policy
City funded events events the Mayor's spouse and/or guidance.

accompanied the Mayor, City
policies do not provide any
guidance as to the extent of
spousal involvement at City
funded events.

6.0 Restriction of use

The Audit Committee may, at its sole discretion, disclose this Supplemental Report to any third party
provided that the City provides Ernst & Young with prior notification of the proposed disclosure and
discloses the Supplemental Report in its entirety including alt disclaimers and restrictive legends
attached thereto by us intact. Notwithstanding anything herein, Ernst & Young does not assume any
duties or obligations to third parties who may obtain access to the Supplemental Report. Any use such
third parties may choose to make of the Supplementat Report is entirely at their own risk and we shall
have no responsibility whatsoever in refation to any such use.
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Schedules
Schedule Schedule Description

Schedule $-1 Analysis of Personal Use of City Amex Card
Schedule S-2 Cellular Telephone Bilis Not Supported by Invoices
Schedule 5-3 Business Meals LLacking Proper Support
Schedule S-4 Invoices from N.A.LP.l. Print Management
Schedule §-5 Revised Reporting of the Mayor's Expenses
Schedule $-6 York Region Expenses
Schedule $-7 Non-Meal Amex Expenses Lacking Support
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Appendices
Apnendix Appendix Description
Appendix A Field Purchase Order
Appendix B Resident’s Questions -~ Report References or Other Resolution
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THE CITY OF VAUGHAN
MAYOR'S EXPENSES - 2007

Revised Repeorting of the Mayor's Expenses

item
ltem Date Amount Amount Notes
Mayor's Reported Expenses - 2007 84,134.20
Expenses to be included in 2007
Dec 22/07 Amex Charges recorded in 2008 [13

David Inter Continental 12.64

Esso Hwy 400 55.01

Rent a Cellolar Phone 59.80

Suncco 82.90

Esso King Side 30.01

Toys 'R'"Us 36.43

Sunoco 80.44

Costco 74.14

Octagon Restaurant 245.86

Dominion 210.07

San Antonio Fish 271.92 1,159.22
Decemher 2008 Amex charges included in January 2008 statement [2]

Rogers Plus 45,60

Globe Limo Financials 77.15

Globe Limo Financials 77.15 199,90

Subtotal 1,359.12
Expenses to be deducted from 2007
December 2006 Amex charges inciuded in January 2007 [1]

Luggage City (164,12)

Bisfro 96 (588.81)

Esso (20.00)

The Source by CC (467.37) (1,240.30}

Unclaimed FCM/AMO expenses [31

FCM - Milestone's (Tab 15) (7287

FCM - Air Canada flight change (Tab 15) (25.44)

FCM - Air Canada flight change (Tab 15) (42.40

FCM Westin Calgary (Tab 15) 877.73)

AMO Ottawa parking (Tab 18) (6.00)

AMO Ottawa Taxichit {Tab 18) (34.00) {1,058.44)
Reimbursement of duplicate charges (346.94) {41
Delivered dinner for Mayor and members of Council (93.22) [13
Delivered dinner for Mayor and members of Council {170.21) [1]
Purchase of pastries for Council Executive Assistants meeting (51,95} [5]
Petro Canada charge allocated to the Mayor's budget (83.46}) [61
Flower expenses refating to 2006 (604.74) 171
Flower expenses incorrectly charged to the Mayor's budget (218.16) [71
Air Canada air fare for Mayor's spouse (481.60) [4]

Subtotal (4,349.06)
Mayor's Reported Expenses - 2007 - REVISED 81,144.26
Schedule 5-5
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THE CITY OF VAUGHAN
MAYQR'S EXPENSES - 2007

Revised Reporting of the Mayer's Expenses

item
Item Date Amount Amount Notes

Notes:

{1]

[21

[31

[4]

[5]

[6]

7]

Per Schedule 3 of EY Report dated December 3, 2008
Agreed to Amex Statement dated January 23, 2008

Per Schedule 5-6 of this Supplemental Report

Fer EY Report dated December 3, 2008. See Schedule §-3 of this Supplemental Report.
Per Schedule 5 of EY Report dated December 3, 2008

A charge to the City's corporate Petro Canada card was incorrectly charged to the Mayor's budget; it should have been charged
to another City depariment.

In late 2007 the Mayor's office received several invoices from a florist for the delivery of flower arrangements in November
2006 to February 2007. All of these charges were allocated to the Mayor's 2007 budget. In reviewing the supporting inveices,
we identified $604.74 relating to purchases in 2006 that should have been reflected in the Mayor's 2006 expenses. Also, we
identified charges totalling $218.16 that should have been recorded in the Council Corporate budget because they were
arrangements sent on behalf of the Mayor and members of Council,

Schedule 5-5
Page 2 of 2
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Appendix A



City Df Va“ghaﬂ] D Vaughan P“bﬁc Lihl'al‘ies D Field F'urch?sa Crder Number j
2141 Major Mackanzie Drive 900 Clark Avenue West, FPO 1 j_/é 1 ﬁ 6
Vaughan, Ontario LEA 1T1

Thornhill, Ontaric L4J 8C1

Field Purchase Order
Maximum Limit $3000.00

Vendor Ship To Locatiop’Department

/
/

/

Requisitioner Account gnd/or VYehicle Nurmber
Phone/Ext.
Ordered By  Telephone[[] Fax[] InPersghl DPept No.
Qty |[UofM Description / Unit Price | Total Price
L,
- \// \\ \)
v
F /\ ‘./'-"ﬁ
\\}f b
N //
Confirmation Orqérl:] Sub-Total § $
Authorization Signature: Date Tax PST L}
GST ]
Delivery/Install
Received By: Date
TOTAL | §
/

{
Vendor Ndtice: The FPO number must be shown an alt invoices and documents.
Forward Invoice Directly to: Accounts Payable (at address above CITY/LIBRARY)
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