BUDGET COMMITTEE - JANUARY 31, 2005

WASTE MANAGEMENT COORDINATOR VACANCY

Recommendation

The Commissioner of Engineering and Public Works recommends that the budgeted vacant
union Waste Management Co-ordinator position be filled.

Purpose

To provide a copy of the Waste Management Co-ordinator’s job description to Committee in order
to complete the recruitment process ASAP.

Background - Analysis and Options

As per the request from Committee at its meeting of January 18, 2005, attached is a copy of the
Waste Management Co-ordinator’s position.

The former incumbent held this position for 15 years, before retiring at the end of October, 2004.
Currently, the position is filled with a temporary employee. The attached job description is the
latest version, and reflects changes that meet the current and future needs of the department.
This will be the job description of record and will be used in the recruitment process.

Currently in Vaughan, there are two positions that deal with waste management issues: the
Manager and the Co-ordinator. For comparison purposes, the Town of Markham, which places a
high emphasis on waste diversion and environmental issues, has 6 staff involved directly in
delivering and overseeing their waste collection programs.

Notwithstanding the day-to-day operations involved in overseeing two contractors who provide
multiple collection services to almost 70,000 households per week and resolving issues and
complaints from such services, these 2 Vaughan staff are also involved in preparing the new
collection contracts, the expanded blue box program, the 3 stream SSO program, as well as a
number of other diversion and education initiatives for single and multi-residential units. Funding
for this position has been included in the draft 2005 Operating Budget.

Relationship to Vaughan Vision 2007

This report is consistent with the priorities previously set by Council and in order for Vaughan to
fulfill its promise of service excellence in delivery of core services (VV A-1), and fulfill its promise
to safeguard the environment (VV A-3), the necessary resources have been allocated, but not
approved.

Conclusion

The attached job description reflects the needs of the department, and will be used in the hiring
process. The rapid growth in the number of households that Vaughan has experienced over the
last several years has significantly increased the demands on the waste management division. It
is essential that the Waste Co-ordinator position be filled.

Attachments

Job Description — Waste Management Co-ordinator



Report prepared by:

Brian T. Anthony, CRS-S, C. Tech

Respectfully submitted,

Bill Robinson, P. Eng
Commissioner of Engineering and Public Works

Brian T. Anthony
Director of Public Works
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JOB DESCRIPTION

CORFORATION OF THE CITY OF VAUGHAN

POSITION: WASTE MANAGEMENT COORDINATOR
SIPFRYISOR: MANAGER SOLID WASTE MANAGEMENT
DEPARTMFENT: PLUBLIC WORKS

DATEWRITTEM:  JANUARY 12, 2005

Under the direction of the Manager of Solid Waste Manapement, will pssist in sdmelnisiermng and
enforcing waste minssement contracts, and will respond b enguinies and resolve residens® complainis
concerning mumicipal collection programs. Prepares and implements promotional and sdvertising
materials and public education programs related 1o waste managemen nitiatives

VIL JIORBESPONSIRILITIES:

rd

Assisl v admmastering and enforang waste management contracts and resolbving ¢ referring
contract disputes

Researches and contributes 1o the preparation of reports and codt estimates for new wasle
management imiatives, implerments, moniiors and reports on cosf and elfectiveness of senices,

Lisises with appropriste provincial (or other) government agencies and applies for funding
asgistimee where applicable.

Contmbutes to the development and maintenance of waste management palicies and procedures:
directs jurior staff 10 prepare and implement waste manapement promotional material, initistives
ard campazgns.

Maintaing good public relations with an emphasis on residenzs” complaints snd Couneil requests;
responds o enquirics and resolves problems for residents concerning mumucipal colbection
programs and related by-law(s), including informing residents of the collection procedures and
disposal eptions of Hems such as garbage, spplisnces, recyeling, bulky tlems, leaf and yard wasic
materiil und other organics; isswes nor-compliance notices to residents tat are in contrivetos
ol ihe wasterecyehing collection by-low,

Will be required to pick up leaf and yard waste material, garbage, recyelable matesials and other
collectable materials, & required.
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Liises with the public, collectivn contractors, government agencies und caher municipalibes on
matters dealing with waste management.

Attends waste management commiftee mestings and public information meelings; 15 nooesiany,

Performs regular site inspections 10 ensure collection contraciors are performerg b established
levels of service as stimilabed in contracts and service ngreements,

Compiles, analyzes, and provides dada for the preparation of budgets, reparts, contract documents
andl tender specifications for services |/ supplies / equipment.

Prepares and distibutes promotionalleducationsl advertisng materials and public educanon
programs related to waste management initistives. Promotional and edvcsticnal CAMpAiEns may
include evening and weekend promotions and events (e door-to-tdoor campaigng, atending
special events, el ) and therefore overtime would be required.

Matnains an inventory of blue boxes, backyand composters and other waste diversion containers
(e green bans) including the unloading and possible delivery of same

Performs other relsted duties. as ssigned, thal are in sccordance with Job responsibilities o
necessary departmental or corporte objechives,

VIL  EDUCATION AND FXPFRIENCE REQUIRFMENTS:

1

Comsnunity College Diploma in Civil Engineenng. Environmental Science ar related studies with
completod courses/credits m wasie managemens or suitable work related experience.

Minumurn of three (3) years expenence m municipal operations,  Experience in the mstticijal
solad waste management field preferred.

Excellent promotional, imterpersonal, verbal and written comsmunication skills and Uhse abulity 1o
deal courteousty and effectively wath the public, saff, collection contractars and povermment
BEETCIE.

Valud Class 07 dnvers license, in good standing. as ssued by the Provinee of Ontario,

Probicent computer skills and good working knowledpe of word processing,  dalshase,
sprendibieel and jgraphic/design ool programs,

Phymically fit 1o perform the requirement of the job, mcluding lifting und bosding awkward and
hesvy materials imo the truck

Eligihie of bemg appointed as o municipal by-law officer.
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